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STEM OPT Workshop Note

Please be advised that this information session is only used for informational purposes 

only. 

Students are responsible for their own personal applications. Students should make sure 

that the STEM OPT application has full documentation and is timely filed while 

understanding the F-1 regulations on STEM OPT. 

Please contact the ISS Office if you have any additional questions. 



Basics of STEM OPT 



Basic Information on STEM OPT
What is STEM OPT? 

F-1 students who graduated in eligible science, technology, engineering, 
and mathematics (STEM) degrees may apply for a 24 Month extension 
after their standard 12 Month Post-Completion OPT

F-1 students may be approved for a STEM OPT extension two times per 
lifetime  

https://www.ice.gov/sevis/schools#dhs-stem-designated-degree-program-list-and-cip-code-nomination-process
https://www.ice.gov/sevis/schools#dhs-stem-designated-degree-program-list-and-cip-code-nomination-process


Basic Information on STEM OPT

When does STEM OPT start? 
• STEM OPT begins the day after Post-Completion OPT

• Extends F-1 Status

Post-Completion OPT 

12 months

STEM OPT Extension

24 months



Eligibility for STEM OPT



Eligibility for STEM OPT Extension

Qualified Employment 03
● E-Verify Employer 

● Paid Employment 

● At least 20 hours per week 

● Must complete I-983 Training Plan with Employer

Eligible Degree02
● Bachelor’s or higher degree in eligible STEM field

● Major CIP Codes must be on  DHS STEM Designated 

Degree List

● Within the last 10 years and unused for STEM OPT

Valid Immigration Status 01
● Valid F-1 Status 

● Currently on Post-Completion OPT 

● EAD Card, unexpired 

https://www.e-verify.gov/about-e-verify/e-verify-data/how-to-find-participating-employers
https://www.ice.gov/doclib/sevis/pdf/stemList2023.pdf
https://www.ice.gov/doclib/sevis/pdf/stemList2023.pdf


Checking Your STEM Degree

CIP Code

● Check if your degree is eligible for STEM OPT by checking the CIP 
code listed on your I-20

● Your STEM degree must be listed in the STEM Designated Degree 
Program List

https://www.ice.gov/doclib/sevis/pdf/stemList2024.pdf
https://www.ice.gov/doclib/sevis/pdf/stemList2024.pdf


Qualifying Employment for STEM OPT
What is allowable employment during STEM OPT? 

● Must be paid employment (20 hrs or more per week) 

● No volunteer, unpaid, or self-employment 

● Employers must have E-Verify & EIN numbers

● Employer must meet ALL the requirements listed on the STEM OPT Website
○ Must establish bona fide relationship between employee and employer

○ Strict USCIS guidelines on third party placements/staffing agencies

○ F-1 OPT/STEM OPT students should not train or manage another F-1 student with STEM 

OPT Extension

○ Employer should meet all the requirements listed in the ‘STEM OPT Employer 
Responsibilities section’

● Must have STEM OPT employment from the start of STEM OPT period

https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-extension-for-stem-students-stem-opt
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-extension-for-stem-students-stem-opt
https://www.uscis.gov/working-in-the-united-states/students-and-exchange-visitors/optional-practical-training-extension-for-stem-students-stem-opt


STEM OPT 
Application Process



STEM OPT Application Timeline

Submit STEM OPT Application to USCIS

90 Days Before EAD Expires

USCIS Accepts STEM OPT Extension 
Application 

Regular Processing: 3-5 Months 
Premium Processing: 30 Days

STEM OPT Extension begins

USCIS must receive STEM 
OPT application before  

OPT EAD end date

If timely filed, may continue to work 
up to 180 days after OPT EAD expires

Start preparing I-983 with 
employer



STEM OPT Application Process

UCR Process 
(Before Submitting to USCIS) 

1. Report your current OPT employment 
through SEVP OPT Portal

2. Complete I-983 with Employer
3. Submit STEM OPT documents to the ISS 

office 
● internationalstudents@ucr.edu 

4. Pay the $300 ISS STEM OPT processing fee 
and (A link for payment will be sent to student)

5. Submit processing fee receipt to ISS office  
6. ISS will issue STEM OPT I-20 

USCIS Process 

1. Prepare final STEM OPT application and 
submit materials to USCIS 

a. IMPORTANT: USCIS must receive 
your documents before EAD expires 

b. Do NOT submit the I-765 Form to USCIS 

without obtaining a STEM OPT I-20 from 

ISS.

2. Continue to maintain STEM OPT 
Employment during application process 

3. STEM OPT EAD card will be sent to you like 
OPT EAD

4. Maintain STEM OPT Reporting 
Responsibilities 

mailto:internationalstudents@ucr.edu


STEM OPT Application Checklist

To access 
checklist,
click here
or scan below: 

https://international.ucr.edu/document/stem-opt-extension-application-checklist
https://international.ucr.edu/document/stem-opt-extension-application-checklist


Required STEM OPT 
Application Documents



To Request for a STEM OPT I-20

Documents for ISS office

✅ Form I-983 Training Plan (ISS office keeps this form)

✅ Copy of Current OPT EAD card (front & back)

✅ Employee Offer Letter 

● Company Letterhead

● Job Position

● Job Responsibilities/Description

Submit your documents at the ISS 
office or by email

internationalstudents@ucr.edu

To receive a STEM OPT I-20, please submit the following documents to the ISS office. Once received, the ISS office will review your 
documents and will issue you a new I-20 recommending you for STEM OPT. 

mailto:internationalstudents@ucr.edu


Form I-983



Form I-983 Training Plan

Download the most updated version at the USCIS website:
 Form I-983, I-983 Instructions & Form I-983 Overview

Purpose: The Form I-983 Training Plan must clearly articulate the STEM OPT student’s learning objectives and affirm the employer’s 
commitment to helping the student achieve those objectives.

The Form I-983 Training Plan must be completed by student and employer, then submitted to the ISS office. For the application process, 
complete pages 1-4 only . *The ISS office will keep this form and does not go to USCIS. Page 5 will be completed only during the evaluation 
period. 

https://www.ice.gov/sites/default/files/documents/Document/2016/i983.pdf
https://www.ice.gov/doclib/sevis/pdf/i983Instructions.pdf
https://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/form-i-983-overview


Form I-983 (Page 1 of 5)

DSO Contact Information
● Name
● Email address
● 951-827-XXXX

SEVIS School Code
(Can be found on your Form I-20)
LOS214F00177000

Email Address
Enter your preferred email 
USCIS will use this to send updates

Name of School 
Recommending STEM OPT
University of California Riverside

Name of School Where STEM Degree 
was Earned

● If most recent degree is STEM, 
University of California Riverside

● If STEM degree was earned 
elsewhere, enter name of U.S. 
school of STEM degree

STEM OPT Requested Period
Start Date: Day after EAD card expires
End Date: Two years from current OPT 
end date

Qualifying Major CIP Code
Add CIP Code from STEM I-20
Can be found on page 1 of the I-20

Employment Authorization Number
Enter your “A” number (this is listed on 
your current EAD card)

SEVIS ID No: 
Add number that starts with “N00-”
Can be found on pg 1 of the I-20

*Required for  ISS office 
only
*Not for USCIS

Section 1-2
Student Completes



Form I-983 (Page 1 of 5)Section 2
Student Completes

Student Certification
● Signature of Student should be handwritten, electronically reproduced copies of a signature, 

electronic signatures produced with software programs

Student Signature 

Name of Student Date of 
Signature



Form I-983 (Page 2 of 5)Section 3
Employer Completes

Employer Information
● Employer Name: Employer or Company Name
● Street Address: Employer or Company’s physical location 
● Employer ID Number (EIN): Unique nine-digit number, also referred to as the Federal Employer 

Identification Number (FEIN) 
● Start Date of Employment: Start date of STEM OPT 

Employer/Company Name Company Address

Company Website 

EIN Number (9 digits) NAICS Code

Working hrs/week 

STEM OPT Start Date



Form I-983 (Page 2 of 5)
Section 4
Employer Completes

Signature of Employer Official 
● Handwritten or electronic signatures accepted
● Should be employee with signatory authority for employer 
● Should be familiar with student’s goals and performance 
● Must be able to attest to the terms & conditions of STEM practical training

Signature of Employer Official 

Employer Official's Name and Position Title 

Employer/Company NameDate of Signature



Form I-983 (Page 3 of 5)

Training Plan
● Must complete Section 5 with your 

employer

● Employer’s information should be 
your direct supervisor or whoever 
will be providing you with the 
training

Section 5 
 Student and Employer Completes



Form I-983 (Page 3 of 5)
Section 5 
Student and Employer Completes

LAST NAME, FIRST NAME

COMPANY NAME 

SITE NAME (If different from Employer Name, enter 
name of site) 

Address where you will be physically working 

Name of Direct Supervisor  (First and Last Name) Title of Direct Supervisor 

Email of Direct Supervisor Phone Number of Direct Supervisor 



Form I-983 (Page 3 of 5)
Section 5 (Continued)
Student’s Role

Describe what tasks and assignments the student will carry out during the training and how 
they relate the student’s STEM degree at UCR. Should also indicate how the role is 
enhancing the knowledge obtained through the STEM degree. The plan must cover a 
specific span of time, detail specific goals, and objectives

Tips: 
● Have your offer letter 
● Be detailed and descriptive 
● Include your position title and your job responsibilities 
● Include your STEM Degree name 
● Must explain how your job position is going to enhance your knowledge related to your STEM degree 



Form I-983 (Page 3 of 5)
Section 5 (Continued)
Goals and Objectives

Describe the specific skills, knowledge, and techniques the student will learn or apply; how 
the student will achieve the goals set out for his or her training; and the training curriculum 
including the timeline. 

Tips: 
● Think of around 3-4 goals and objectives at this position during your STEM period 
● Describe how each goal will include learning objectives enhancing your STEM degree
● Each goal should have S.M.A.R.T. (specific, measurable, achievable, relevant, and time-bound) 

elements



Form I-983 (Page 3 of 5)
Section 5 (Continued)
Employer Oversight

Explain how the employer provides oversight and supervision of individuals filling positions 
such as that being filled by the named F-1 student. If the employer has a training program or 
related policy in place that controls such oversight and supervision, a description of this 
program or policy may suffice to answer this question.

Tips
● Describe the methods of how the employer will be providing oversight and supervision
● Be descriptive when explaining each method



Form I-983 (Page 3 of 5)
Section 5 (Continued)
Measures and Assessments

Tips
● Describe how your employer will be measuring and assessing your knowledge and skills in your 

position
● Be as descriptive as you can

Explain how the employer measures and confirms whether individuals filling positions such 
as that being filled by the named F-1 student are acquiring new knowledge and skills. If the 
employer has a training program or related policy in place that controls such oversight and 
supervision, a description of this program or policy may suffice to answer this question.



Form I-983 (Page 4 of 5)
Section 6
Employer Completes

Employer Certification
● Employer must sign this 

section
● Should review above 

information and affirm 
by  signature 

● Does not need to be 
same official who 
signed Section 4Signature of Employer Official

Name and Position Title of Employer 
OfficialDate of Signature



Form I-983 (Page 5 of 5)

Section 6
Student & Employer 
Completes

ATTENTION 
You do not  need to to submit until 

evaluations are due

Evaluation 
● Must be completed by student 

● Evaluation must be signed off 
by the student AND the 
employer

● Mark your calendars for annual 
evaluation deadlines

12-month Self-Evaluation due 
before this date

24-month Self-Evaluation due 
before this date

Submit your documents in person at 
the ISS office or by email:  

internationalstudents@ucr.edu

mailto:internationalstudents@ucr.edu


Submit your I-765 to USCIS



Filing I-765
There are two options to file for the Form I-765 

Option 1: MyUSCIS (Online Filing, Recommended) 

Option 2: Paper Filing

● The application timeline is the same for both options

● Please do not submit duplicate OPT applications and/or fee using different filing options

Reasons ISS Recommends Online Filing

● Cost effective, online is $470 and paper filing in $520 + cost to use courier services (FedEx, 

UPS, etc.)

● Immediate tracking of process

● Validation Tool for Addresses, etc.

https://myaccount.uscis.gov/sign-in


Filing Form I-765 Online

Filing I-765 Online 

Step One
● Select MyUSCIS



Filing Form I-765 Online

Step Two
● Select I-765
● Select (c)(3)(C) STEM Extension



Filing Form I-765 Online - Sections

Getting Started
○ Basis of Eligibility
○ Reason for Applying 
○ Preparer and Interpreter Information

About You
○ Your Name
○ Your Contact Information
○ Describe Yourself
○ When and Where you were Born
○ Your Immigration Information
○ Other Information

Evidence
○ One U.S. Passport-style Photo of You
○ Form I-94 or Government Issued Identification
○ Employment Authorization Document (EAD) Card
○ STEM OPT I-20
○ College Degree (Diploma or Transcript)

■ Shows completion of degree
○ Institution Accreditation (Only if your STEM degree 

was earned at another institution and not at UCR)

Additional Information
○ Additional Information

Review and Submit
○ Review your Application

■ $470 payment
■ $1,685 Premium Processing (optional)



U.S. Passport-Style Photos
● For paper applications, prepare 2 passport-style photos 
● For online applications, it only requires 1 passport-style photo
● Must meet specifications on U.S. Department of State website
● Must be a recent photo (taken within 30 days)
● Clip the photo and application fee to top of application packet

Where can you take passport photos ? 
● Costco (affordable option)
● U.S. Postal Service 
● Local drugstores (i.e. Walgreens, CVS, Rite Aid) 

(On the back of 
photos)

Gently write your name 
and I-94 number or 
SEVIS ID

Correct Passport Size and Position:
● 2 x 2 inches (51 x 51 mm)
● The head centered and sized 

between 1” and 1.4” (25 and 35 
mm)

Background:
● Plain and white or off-white 
● No shadows

Shadows and Lighting:
● Clear and in color 
● No shadows
● Not digitally altered

Accessories: 
● No glasses 
● No hats or head coverings

(unless for religious or medical 
purposes)

https://travel.state.gov/content/travel/en/passports/how-apply/photos.html


I-94 Record

To access your most recent digital 
copy of I-94, click here

https://i94.cbp.dhs.gov/I94/#/home


STEM Diploma or Transcript
Please provide a copy of your STEM Diploma OR Transcript 

Your copy should include:
● Your Name
● STEM Major & Degree Level 
● Date Degree Received or Completed 

Scotty Highlander
The Office of the Registrar will assist in obtaining your 
diploma or your transcript

● To request a UCR Transcript,  click here 
● To learn how to receive your UCR Diploma, click here

https://registrar.ucr.edu/grades-records/request-transcript
https://registrar.ucr.edu/graduation-guide/diplomas


STEM OPT I-20 Issued by ISS
After reviewing your documents, a DSO will issue you a new I-20 with STEM OPT recommendation

You will be sent a Digital Copy of your STEM OPT I-20 that 
includes:

● STEM OPT recommendation by ISS

● Travel Signature (valid for 6 months)

When preparing to submit to USCIS, 

● Sign the bottom of page 1 (wet ink)

● Make sure the STEM OPT requested dates are on page 2

● Make a photocopy of the STEM OPT I-20 (not the original 
copy)

● Submit your STEM OPT application within 60 days of I-20 
issue date

IMPORTANT NOTE: Please review and confirm the accuracy of 
all information in your documents before  mailing your 
documents. Student is responsible to ensure that all information is 
correct.  



While STEM OPT Application 
is pending



Track your Application

USCIS Case Status Online 
○ Track your application by entering the receipt number
○ Link for USCIS Case Status Online

USCIS Processing Time
○ Check the latest processing time for your type of application 
○ Link for Case Processing Time

■ Please select ‘I-765 Form,’ and select ‘Potomac Service Center.

Change of address 
○ You can update your address by filing Form AR-11  (click here) directly with USCIS, OR you may 

update your address directly on your myUSCIS account 
○ Changing address with USPS does not change your address with USCIS!

https://egov.uscis.gov/casestatus/landing.do
https://egov.uscis.gov/processing-times/
https://egov.uscis.gov/coa/displayCOAForm.do


While STEM OPT Application is Pending
● You can continue Employment After Filing 

○ If USCIS received your STEM OPT application in a timely manner, you may 
continue working up to 180 days after your EAD card expires 

● You change your employer 
○ Risky but possible 
○ You must report your change of employment as soon as possible  
○ You must submit a final evaluation of the Form I-983 for your previous job
○ You must submit a new Form I-983 for your new job

● You receive a Request For Evidence (RFE)
○ USCIS will send an RFE if additional information or evidence is required
○ Contact the UCR ISS office to speak with an International Student Advisor



International Travel and OPT 

Not recommended while STEM OPT is pending
● Higher risk associated with reentry while STEM OPT is pending 

(especially after EAD card expires) 
● Strongly recommended to wait until STEM OPT EAD card arrives

Required Travel Documents for Pending STEM OPT
● Valid Passport (valid for at least 6 month at the time of entry) 
● Valid F-1 Visa Stamp (Canadian Nationals are exempt)

● STEM OPT I-20 with travel signature (within 6 months) 
● I-797 Receipt Notice 

Required Travel Documents for Approved STEM OPT
● Valid Passport (valid for at least 6 month at the time of entry) 
● Valid F-1 Visa Stamp (Canadian Nationals are exempt)

● STEM OPT I-20 with travel signature (within 6 months) 
● Valid STEM OPT EAD Card 
● Employee Verification Letter or Offer Letter

To request for an update travel 
signature, please complete the 
Document Request Form and submit to 
internationalstudents@ucr.edu.   

https://international.ucr.edu/document/documents-request-form
mailto:internationalstudents@ucr.edu


USCIS Decision



OPT Approvals- EAD Card 
● New EAD Card

○ You will receive a new EAD Card with 
new dates printed on your card

○ If you see any errors on the card, 
contact the ISS office for assistance 

○ Send ISS Office a copy of your new 
EAD Card

○ Present your new EAD card to your 
employer

● Email copy to 
internationalstudents@ucr.edu 

● Automatic Extension of your F-1 
status & employment 

EAD Card (Proof of Work Authorization) 

HIGHLANDER

SCOTTY

SCOTLAND

mailto:internationalstudents@ucr.edu


Request for Evidence (RFEs) 

If USCIS needs more 
information/evidence, they will send an 
RFE. 

● Contact ISS office and work with an 
International Student Advisor 

● Remember! RFEs must be answered by 
deadline date on letter

Please contact ISS office to review required 
RFE documents

RFE Deadline Date

SAMPLE



OPT Rejection/Denial

Rejection/Denial
○ USCIS will send you a denial notice 
○ Please contact ISS office to discuss options

Common Reasons for Denials: 
● USCIS receives OPT application too early or too late 

(EAD card expired) 

● I-765 was not signed or had incorrect information 

● Payment problems 

● RFE was not received by deadline date

● OPT I-20 was already past  60 days of recommended 
date

Please contact ISS office immediately to discuss F-1 options 

SAMPLE



STEM OPT Reporting 
Requirements



SEVP OPT Portal

Function of SEVP OPT Portal (click here) during STEM 
OPT authorization will be limited

Through the SEVP OPT Portal, you can: 
 
● Update Personal Information  

○ Name 
○ Address 
○ Phone Number 

● Review/Verify Employer Information
○ Cannot be updated through OPT Portal
○ Changes in employer information must be done 

through ISS office

● Receive alerts of STEM OPT Reports due 

● Must update within 10 days of change

https://sevp.ice.gov/opt/


STEM OPT Reporting Requirements

Every 6 months Validation Report is due
● Submit completed STEM OPT Reporting Form 

12-Month of STEM OPT  Evaluation on Student Progress is due
● Submit Complete I-983 with completed and signed 12 

month self-evaluation  
● Submit completed STEM OPT Reporting Form 

24-Month of STEM OPT Final Evaluation on Student Progress is due
● Submit I-983 with completed and signed 24 month 

Self- Evaluation
● Submit completed STEM OPT Reporting Form 

Changes in Personal Information ● Update through SEVP OPT Portal or STEM OPT 
Reporting Form 

● Update within 10 days of change 

Changes in Employer
(new employer, new position title, end 
of job, etc.) 

● Submit completed STEM OPT Reporting Form 
● Submit I-983 with Final Evaluation (2nd portion of page 

5 in I-983)
● Submit new I-983 Training for new employer (pg 1~4)
● Update within 10 days of change 

Please complete complete the 
documents to ISS office or email 
at internationalstudents@ucr.edu

During your 24-months STEM OPT Extension, you are required to report the below information. 

mailto:internationalstudents@ucr.edu


STEM OPT Reporting Form 

Please complete this form for: 
● Validation Report 
● Change in Employer 
● 12-Month Evaluation 
● 24-Month Final Evaluation

This form is available at the ISS office or 
you can email at 
internationalstudents@ucr.edu  

mailto:internationalstudents@ucr.edu


Unemployment Time

● You will have an additional 60 days of unemployment time on top of 90 days 
during Post-Completion OPT 

● In total, you will have 150 days of unemployment time
○ 90 days (Post-Completion OPT) + 60 days (STEM OPT) = 150 days 

Post-Completion OPT 

Start with 90 unemployment days 

STEM OPT Extension

Extra 60 unemployment days

Rolls over if unused



After STEM OPT Extension 
Ends



After your STEM OPT Extension Ends
When your 24-Month STEM OPT extension ends, F-1 students will have a 60-day grace 
period to decide on their steps. During the 60-day grace period, students may decide on the 
following options: 
 
● Start a new program at UC Riverside 

● Transfer to another institution

● Apply for a change of visa status 

● Return to home country



Resources



Beware of Employment Scams 
Check out UCR Career Center’s page on how to  Avoid Employment Scams and Fraud

Common Scams Themes: 

● Sending you a check before you begin your job 
● Asking you for payment for equipment, certification, training materials, etc. 
● Overpayment scams 
● Pyramid Schemes 

Be Careful:

● If posting does not indicate company information or it is difficult to find information on 
company 
○ Do your research on companies before committing 

● If company sends you an unexpected check and asks you to cash it in 
● If company asks you to transfer money from one account to another 
● Offers you an offer without interacting/interview with you

https://careers.ucr.edu/students/student-jobs/avoid-scams-and-fraud


Helpful Resources

ISS - Employment & Taxes Webpage

Forms/Handouts from ISS Office 

● STEM OPT Website
● STEM OPT Application Checklist 
● STEM OPT Reporting Form 

For more UCR ISS Events and Info Sessions

UCR ISS Events Calendar

Government Forms

● Form I-983
○ Instructions for I-983 

● Form I-765 
● Form G-1145
● Form I-907

Government Resources

● Study in the States - STEM OPT 
● Study in the States - I-983 Overview
● USCIS - STEM OPT 
● USCIS - Practical Training 

https://international.ucr.edu/students/employment-and-taxes#24month_stem_opt_extension_f1_students
https://international.ucr.edu/students/employment-and-taxes#24month_stem_opt_extension_f1_students
https://international.ucr.edu/sites/g/files/rcwecm2216/files/2020-03/%28Long%29%20STEM%20OPT%20Extension%20Application%20checklist3-4-20.pdf
https://events.ucr.edu/group/international_students_and_scholars
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://www.ice.gov/doclib/sevis/pdf/i983Instructions.pdf
https://www.uscis.gov/i-765
https://www.uscis.gov/g-1145
https://www.uscis.gov/i-907
https://studyinthestates.dhs.gov/stem-opt-hub
https://studyinthestates.dhs.gov/form-i-983-overview
https://www.uscis.gov/working-united-states/students-and-exchange-visitors/students-and-employment/stem-opt
https://www.ice.gov/sevis/practical-training


Who Can Help?

UCR International Students and Scholars (ISS)

Email internationalstudents@ucr.edu 

Office Phone 951-827-4113

Office Hours 10:00AM - 12:00PM, 1:00PM - 4:00PM

We are available through 
● Email
● Phone 
● Zoom

mailto:internationalstudents@ucr.edu

